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HOW TO CREATE A NEW QUOTE

Click New quote button and 
follow privacy notice instructions.



PRIVACY NOTICE

The privacy notice can be viewed 
by selecting the link.  When the 
customer agrees with the privacy 
notice click customer confirms



ENTER CUSTOMER DETAILS

Enter customer details to complete form, 
enter post code then click find address –
alternatively click to enter address 
manually. Complete all the boxes.

* Denotes a mandatory field



ENTER CUSTOMER DETAILS

include mobile number in primary contact details,. 
Click add another to enter more phone numbers.

Enter an active email address for the customer, the 
email address will be used to deliver the agreement 
documents to the customer.  This will reduce paper 
use and ensure the customer has a copy of the 
agreement in their inbox.

Enter the customer intended use for the vehicle: 

Caution! this selection will determine which products 
(that you have available at your dealership) are available 
as eligible for the customer, when you arrive at the 
products and services screen.



ENTER VEHICLE REGISTRATION & DETAILS

Enter the vehicle registration number and click find vehicle, 
the vehicle results will display.

Scroll down the page completing all the additional vehicle 
information, mileage, delivery date etc.  

* Denotes a mandatory field



REGISTRATION NOT AVAILABLE

If the registration number is unavailable, select new and enter 
the make, model & style to build the vehicle then scroll down 
the page completing all the additional vehicle information, 
mileage, delivery date etc.  

* Denotes a mandatory field



VEHICLE DETAILS

Caution!

Entering inaccurate vehicle details may 
impact what eligible products are available 
on the products & services screen



ENTER VEHICLE PRICE

Caution!

Entering the retail price incorrectly may 
result in expected products not being 
available as eligible on the product screen


